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June 2020 
 
Dear Parent/Carer 
 
Re: Emergency Evacuation Procedure 
 
It is important that we have a plan of action to follow in the event of having to evacuate the school in an 
emergency. As you will appreciate, it is not possible to practice a full scale evacuation so we must make 
certain assumptions to enable us to be as efficient as possible, should a need for an emergency evacuation 
occur. Therefore, as part of this procedure, we require you to complete the Emergency Evacuation Consent 
Form to ensure the safe and rapid release of your child.  
 
We must assume that we cannot gain access to the buildings or to telephones in a serious emergency.  
 
For this reason, it is important that we have parental permission to release as many pupils as possible quickly 
to a place of safety, once the decision to close during the school day has been taken. We would speed up the 
process of evacuating your child if we had your permission to release him/her without the need to make 
telephone contact.  It is, of course, vital that parents/carers know exactly where their child is going, and we 
must assume there will be no transport other than scheduled bus services available.  Your child should make 
contact with you in the event of an evacuation, once he/she has reached the place of safety. 
 
I would be grateful therefore, if you would complete and return the attached response to ensure your child’s 

safety and your peace of mind.  

May I also request that you inform us of any change in the information you give for emergency evacuation 

as soon as it occurs so that our data is always current.   

Thank you for your co-operation in helping us to operate the system. 

Yours faithfully 

M Clarke 

Mr M Clarke 

Headteacher 

 


